ANNEX
EXECUTIVE DECISION RECORD
LEADER: COUNCILLOR MORGAN

ITEM

CUSTOMER SERVICES STRATEGY 2022-25

The Decision
That the Leader approves the following:
that it be recommended to Council that the Customer Services Strategy 20222025, as set out in the Appendix to the report of the Head of Customer Experience,
be approved.
Reason
To identify the priorities against which the Council will seek to maintain and enhance
its Customer Service capabilities over the period 2022-2025.
Other Options Considered and Rejected
None
Conflicts of Interest Declared by the Decision-Maker
None
Dispensations
None
Implementation of Decision
Unless called in under Scrutiny Committee Procedure Rule 11.7, this decision will
come into effect at noon on the fifth working day after it is published.

Approved: …………………………………………..
Leader of the Council

Date of Publication: 20.09.21

Date: ………………………

REPORT
Purpose of Report
To recommend to the Leader the decision set out above.
Background
The background is set out in the report submitted to informal Cabinet on 16
September 2021 and the minutes of that meeting (see Cabinet Minute 33 2021/22),
attached as an appendix.
Policy Justification and Previous Decisions
As set out in the report submitted to informal Cabinet on 16 September 2021.
A Leader’s Decision dated 30th July 2021 delegated all Executive functions and
decision making to the Leader for a period of three months in accordance with
Section 9E of the Local Government Act 2000.
Section 10.9 of Chapter 10 of the Council’s Constitution requires that, where
executive decisions are the responsibility of an individual member of the Cabinet,
details of the decision (including any report) be published after the decision has been
taken, as required by law.
Implementation Timetable including Future Decisions and Scrutiny
The report submitted to informal Cabinet on 16 September 2021 on this matter was
available for pre-decision scrutiny by the Scrutiny Commission on 13 September
2021.
Unless called in under Scrutiny Committee Procedure Rule 11.7, this decision will
come into effect at noon on the fifth working day after it is published.
Report Implications
The following implications have been identified for this report.
Financial Implications
As set out in the report submitted to informal Cabinet on 16 September 2021.
Risk Management
As set out in the report submitted to informal Cabinet on 16 September 2021.
Appendices:
1.
2.

Report to Informal Cabinet 16 September 2021
Minutes of Informal Cabinet 16 September 2021 (Minute 33)

Key Decision:

No

Background Papers:

None

Officer to contact:

Karen Widdowson
Democratic Services Manager
(01509) 634785
karen.widdowson@charnwood.gov.uk

APPENDIX 1
CABINET – 16TH SEPTEMBER 2021
Report of the Head of Customer Experience
Lead Member: Councillor Roy Rollings
Part A
ITEM

CUSTOMER SERVICE STRATEGY 2022 - 2025

Purpose of Report
This report presents the updated version of the Customer Service Strategy for the
period 2022-2025. It is intended that the updated Customer Service Strategy (subject
to any amendments required by the Cabinet) be recommended to Council for
approval
Recommendation
That it be recommended to Council that the Customer Services Strategy 2022-2025,
as set out in the Appendix to this report, be approved
Reason
To identify the priorities against which the Council will seek to maintain and enhance
our Customer Service capabilities over the period 2022-2025.
Policy Justification and Previous Decisions
The Customer Service Strategy falls within the Budget & Policy Framework, and its
approval is therefore reserved to full Council.
The Council’s previous Customer Service Strategy expired on 31st March 2021; this
new strategy leads on from its predecessor to ensure continuity in the development
and commitment to delivering high quality customer service. Whilst there is no
statutory requirement for the publication of a Customer Service Strategy it is seen as
good practice. This reflects that Customer Service is a key element within the
Council’s existing service delivery mechanisms and a priority of the current
Corporate Strategy (2020 – 2024).
Specifically, Theme 4, ‘Your Council’ of the 2020 – 2024 Corporate Strategy
references ‘we will continue to improve customer service and develop our staff to
help them to deliver outstanding services’.
In addition, in our Strategic Direction document (2020-24) it is set out under the ‘Our
People’ section that we will:
→ maintain a focus on customer experience and put the customer at the centre
of our thinking
→ increase the number of online services so customers can access them 24/7
→ use customer insight and feedback to improve and deliver services
→ focus on delivering high customer satisfaction levels

Implementation Timetable including Future Decisions and Scrutiny
The strategy will be implemented over the financial years 2022 to 2025. The
development of the detailed roadmap and required actions is currently being
developed.
Report Implications
The following implications have been identified for this report.
Financial Implications
There are no additional financial implications from the Strategy itself. However,
actions arising from the implementation of the Strategy will wherever possible be
financed from within existing budgets or, where funding is required from capital
reserves or the Reinvestment Reserve, which will be subject to separate decisionmaking processes and approvals in line with financial procedures
Risk Management
The decision Cabinet is asked to make and proposed actions to mitigate those risks
are set out in the table below.
Risk
Identified

Likelihood

Failure to
meet identified
actions if
resources and
cross-council
service
engagement is
not achieved

Impact

Overall Risk

Risk Management
Actions Planned
Senior Officer
involvement in the
implementation of the
Strategy through:
•

Likely

Serious

(3)

(3)

Moderate
(9)
•

Key Decision:

No

Background Papers:

None

SWaP Board, made
up of Senior Officers
considering a wide
range of projects
across the Council
Implementation will
be considered in line
with other Strategies
such as the People
Strategy and the
Transformation
Programme

Officers to contact:

Karey Barnshaw
Head of Customer Experience
01509 634923
karey.barnshaw@charnwood.gov.uk
Simon Jackson
Strategic Director of Corporate Services
01509 634699
simon.jackson@charnwood.gov.uk

Part B

Background
1.

Keeping customers at the heart of what we do is integral to the way that the
Council delivers its services. The strategy sets out how the Council intends to
develop its customer service offering over the next three years to meet the
changing needs of our customers. Delivering a positive customer experience
is the responsibility of every officer and stakeholder across the Council, with
each interaction providing the opportunity to develop productive relationships
with our customers. The Strategy outlines how we will adapt to the changing
needs of our customers and reinforces our commitment to providing fair and
open access to our services

2.

Charnwood is likely to witness significant challenges and changes in the next
three years. The COVID-19 Pandemic has had a significant impact on service
delivery and future planning. There will be increasing financial pressure with
the ongoing funding reduction from Government. Further pressure will come
from changing population and changes in legislation. The shape and size of
the Council is likely to change and increase but the need to provide high
quality services to our residents will remain. With these new challenges will
come new opportunities to use technology to enable the Council to achieve
efficiencies while maintaining and improving service delivery standards.

3.

As an organisation we recognise that our customers have varying needs and
whilst there will be significant focus on developing more digital, self-service
channels it is recognised and acknowledged that these contact methods will
not be suitable for all of our customers. Therefore the Strategy provides a
commitment to ensuring that our services are accessible to all

4.

Aligned to the corporate strategies of the Council, this document sets out the
vision and outcomes the Council wishes to achieve in relation to its
Customers. The Customer Service Strategy is presented as an appendix to
this report.

Appendices
Appendix A - Customer Service Strategy 2022-2025
Appendix B - Equality Impact Assessment

APPENDIX A

Charnwood
Borough Council
Customer Service
Strategy
2022 – 2025

09/08/2021
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Foreword
Charnwood Borough Council is committed to providing exceptional customer
service. This strategy sets out how that will be achieved over the next four years.
Our ambitious programme of transformation will see the very latest technology
utilised to help us provide the exceptional service we constantly strive to achieve.

The COVID-19 Pandemic has seen a clear shift in the way customers wish to
engage with the Council. Our online presence is critical to capturing this shift and
ensuring we are available when customers need us.

This strategy commits to further invest in our website and online forms to ensure
we are as accessible as possible whilst recognising the need to be physically
available to deal with the needs of some customers.

Every customer interaction matters, and it requires a whole organisation approach
to achieve exceptional customer service.

Our strategy is bold, ambitious, but most of all, achievable.

Cllr. Roy Rollings
Lead Member for Transformation
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1.Executive Summary
Charnwood Borough Council is transforming the way that it interacts with its
customers. This strategy provides the vision and principles for this transformation
and in doing so, outlines our ambition and appetite to meet our customers’ needs.
This strategy sets out our vision to achieve the best possible experience for our
customer, whoever they are (residents, businesses, partners, or suppliers) and
whenever they deal with us.
Effective management of a customer relationship is not only about how
responsive, efficient, and technologically advanced services are, but is also
equally about the emotion, feeling and impression that an individual experiences
when interacting with an organisation.
This strategy enables the authority to move away from a view that customer
service is the responsibility of a team or department, but instead recognises that it
is a cross cutting theme that spans the whole organisation and links intrinsically
with our wider plans. It enables customer experience to become part of our core
vision and values framework that each and every officer subscribes too. This
strategy raises the profile of the customer ensuring that our plans, decisions, and
business actions, are customer centric.
We are aware that both the technology landscape and our customers’ preferences
are changing at an ever-accelerating pace. This is at a time when the resources
available to Local Government are decreasing. We now need to harness digital
technology to find new, innovative, and efficient ways of enabling our customers to
interact with the Council, whilst at the same time releasing our capacity to support
those customers that really need us.
The strategy outlines how we will deliver this change and reinforces our
commitment to providing fair and open access to our services. This strategy
provides the mandate to mobilise an ambitious change programme that will
transform the authority’s approach to customers.
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2.Introduction
The way most people do business and communicate is changing rapidly. We use
cash less and pay by card more, we go to the shops less and order things online
more, we write letters less and use email more. Many of us contact organisations
through social media now, rather than give them a call, email or visit in person.
And, increasingly, we’re doing all these things from just one device, be it a
smartphone, laptop, or tablet.
Charnwood Borough Council, like other councils and central government, has
made more and more of its services available over the internet, and this move to
online will continue. Most people find it more convenient to get information or to
access services in this way. For those who find this difficult, we will provide help to
support the online transition. Where this isn’t possible, we will continue to provide
a support to customers to make all of our services inclusive.
The new ways of doing business also save us money, which is now more
important than ever. We have far less to spend than we had a few years ago.
Charnwood has been very successful in maintaining front-line services while
Government funding has been falling. We need to keep striving to make the most
of every pound we get. Every time customers access Council services online they
are helping us save the money we need to maintain the public services on which
thousands of people rely and enjoy every day.
This Customer Services Strategy places our customers at the heart of the
organisation. It seeks to modernise and improve the authority’s approach to
customer service, through investing in material, human and technological
resources, in response to a rapidly changing customer expectation.
To date the authority has made targeted attempts at improving customer
experience through various programmes and initiatives; significant investment has
been made in developing digitalisation and the online customer experience. The
strategy builds upon this previous work, to deliver the systemic change required to
transform customer experience and realise the benefit of previous investment.
This Strategy outlines the underlying principles, foundation, design, and
recommended approach to transforming the way in which we interact with our
customers. Its adoption will enable the systemic change required to transform the
organisation’s customer service offering over the period 2022 – 2025.
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3.Customer Service – Our journey so far
Over the past four years we have strived to improve the way we work to meet the
needs of our customers. We have implemented some key improvements to the
way customers interact with us and we communicate with them, this includes:
A refreshed website
where you can
access a range of
online services

A new telephony
system offering
greater functionality
and reliability

Reaccreditation
under the Customer
Service Excellence
scheme

Introduction of a
new online booking
system for school
holiday activity
schemes

Our telephone services
Over the last four years we have introduced a new telephony system ensuring our
systems are modern, resilient, and reliable. We have introduced new services
and updated and improved others to ensure customers receive an efficient,
effective, and friendly service when contacting us.
In 2019/20 the contact centre dealt with 130,000 telephone calls

Our face-to-face service
Our Customer Service team deal with a wide range of face-to-face enquiries, they
provide digital support to customers when required as well as answering enquires
of topics ranging from waste services to elections and housing benefits.
In 2019/20 42,500 customers visited our Customer Service Centre

Our online and digital services
We have improved out website which is now fully mobile, and work is well
underway to ensure accessibility standards are met. Our website is available 24
hours a day, 365 days per year and provides easy access to a wealth of
information and over 55 digital forms.
In 2019/20 we had over one million visits to the corporate website
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In addition, we also introduced sharing information through a range of social
media platforms including Facebook, Twitter, Instagram and Linked in to widen
our accessibility. By March 2020, we had over 12,745 followers across all of
these platforms.

Our customer care commitments
In 2019 we reviewed our previous Customer Service Standards which were
outdated and replaced them with a new Customer Promise which sets out what
our customer can expect when interacting with us and equally what our
employees can expect from our customers, this promise aims to create an
environment of mutual respect.
In 2020 we retained our Customer Service Excellence accreditation showing that
Charnwood Borough Council is committed to delivering high quality customer
centric services.

Our customer satisfaction
As a Council, we have consistently maintained high levels of customers
satisfaction. In 2019/20 over 90% of our customers rated us as good or excellent
both on the phones and face to face. However, there is always more we can do to
improve and so we will consider how we can make this easier and simper for our
customer to give us feedback.
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4.Customer Service in numbers
The diagram below shows the number of interactions our customers have had
with us in 2019/20:

130,000

1,100,000

Calls to the contact centre

Website visits

42,500

15,000

Visits to Customer Services

Completed online forms

95%

13,000

Rated excellent or good

Followers on social media

The 2019/20-year data has been used as this provides a useful pre pandemic
baseline for comparison against the most recent figures shown later in this
document.
This data does not tell us about other key areas of customer service we deliver
across the council, or about the interactions our customers have with other backoffice teams.
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5.Current challenges and opportunities for
change
The Council faces a number of challenges enhanced by the Covid-19 pandemic,
whilst they may be a challenge they also present us with an opportunity to change
the way we do things.

Financial
The Council is facing a significant financial challenge with reduced grants from
central government and significant reductions in income as a result of the Covid19 Pandemic. In the past the Council has been able to use reserves to support
the budget gap, this is no longer possible, and savings need to be made in order
to deliver a balanced and sustainable budget for the future. This means we need
to find more efficient ways to do things, utilising our resources in the most
effective ways.

Technology
As an organisation we must harness the opportunity that digital technology
provides us. Technology is advancing at a significant pace, providing exciting
opportunities to streamline the ways we work and enabling customers to selfservice at a time and place that meets their needs.
The adoption of new technology such as Zoom and online shopping over the
course of the pandemic has shown how customers behaviours and attitudes can
change significantly in a short space of time. A report by McKinsey has shown that
customers appetite and ability for transacting online has jumped 5 years over the
period of less than 12 months, creating a unique environment to maximise the
opportunities created by this speed of change.
Artificial intelligence (AI) is increasingly entering people’s homes and now
provides a new channel to access services. With Voice Recognition technology
becoming part of people everyday lives.
Robotic Process Automation (RPA) provides additional opportunities to free up
our employees from repetitive tasks to focus on customer value adding activities
by routing and manage customer requests and transactional services, improving
accuracy and reducing costs.

Data and processes
As a local authority, we sit in the middle of a web of information. The range and
diversity of our services generates a huge quantity of data held about our
customers and across a variety of back-office systems. Understanding our data is
Customer Service Strategy 2022-25
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hugely beneficial in helping us to; make services more targeted and effective,
allocate resources to where we can have the biggest impact; save officer time in
front and back-office processes, as well as providing insight into the cause of and
solutions to costly social problems.
We must consider ways to utilise this untapped information source when
redesigning and developing our processes to delivery to attract the outlined
benefits.

Customer needs
Over the past 18 months we have seen a significant change in both customer
needs and behaviours. We have been able to identify with greater clarity those
customer groups who have more specific support needs compared to other
customer groups that are more able and confident to self-serve in a digital way.
As a result, we now need to review our current customer service delivery models
to reflect change in both customer needs and behaviours and changes to our
working methods to maximise these opportunities whilst ensuring that all
customers can access our services in a way that meets their needs.
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6.Corporate Strategies – the golden thread
‘Charnwood is a borough for innovation and growth,
delivering high-quality living in urban and rural settings,
with a range of jobs and services to suit all skills and
abilities and meet the needs of our diverse community.’
Our Corporate Strategy outlines our four priorities that are central to achieving our
vision:
1. Caring for the environment – We care deeply about the environment and
we are committed to looking after it for future generations
2. Healthy communities – We will continue to work with partners to make out
towns and villages safer paces to live, work and visit
3. A thriving economy – We will continue to support and foster strong
economic growth in Charnwood
4. Your Council – We will continue to improve customer service and develop
our staff to help them to deliver outstanding services
Underpinning these priorities are our three values:
Pride in Charnwood – We take pride in our work and our borough and are
ambitious for the future
Customer Focused – We listen to our customers and are focused on delivering
excellent services
Working Together – We work together with pace and positivity as one council
and in partnership with other
The development of Customer Service Strategy will support the Council to
achieve its aims under each of these priorities, from becoming a carbon neutral
organisation by 2030 helping tackle climate change to building our digital services
using technology that will help us be more effective, efficient and flexible to meet
customers’ needs.
We recognise there are financial challenges ahead for local government and we
will use them as an opportunity to transform into a more efficient, effective, and
innovative organisation.
We will use a variety of technology to support current and future collaborations
with partners, in both the public and private sector, to bring improvements to our
services and the borough of Charnwood.
Customer Service Strategy 2022-25
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Strategic Direction (2020-2024)
The Strategic Direction document accompanies the Corporate Strategy 2020-24
and sets out the key operating principles the Council will adopt to achieve its
objectives and deliver outstanding services for residents. It identifies the Council’s
ambition to be one of the most effective, efficient, and influential Councils in the
Country
The document also sets out challenges to be addressed in the delivery of the
Corporate Strategy including the COVID 19 pandemic, a reduction in funding and
increasing costs, increasing demand for council services, climate change and
rapid changes in technology
The document identifies how the Council will operate in a number of key areas.
The two areas that are most relevant to the Customer Service Strategy are.
1. Customer service
We will:
→ maintain a focus on customer experience and put the customer at the centre
of our thinking
→ increase the number of online services so customers can access them 24/7
→ use customer insight and feedback to improve and deliver services
→ focus on delivering high customer satisfaction levels
2. Transformation and efficiency
We will:
→ invest in transformation to achieve measurable outcomes such as service
delivery and/or savings
→ review all services to make them more efficient and effective
→ work with partners to deliver innovative solutions to challenges and
opportunities by aligning and integrating services
→ maximise the use of technology to make the Council a more streamlined,
efficient, and effective organisation

ICT Strategy (2021 – 2024)
The ICT Strategy sets out the Council’s approach to how through the use of
technology the organisation will meet its corporate objectives.
The aims of the strategy are:
1. Enabling digital services, transformation and supporting business systems –
through channel shift, automation, online and self-service
Customer Service Strategy 2022-25
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2. Working with services and partners to improve ICT processes and
technologies
3. Modern architecture enabling efficient ICT operation and supporting the new
ways of working
4. Robust security and governance arrangements
Each of these aims will support and enable the objectives of the Customer Service
Strategy by providing robust, secure, and modern IT systems that will provide
customers with the confidence to interact with the Council through a variety of
access channels.

People Strategy (2021–2024)
The People Strategy sets out how the organisation will ensure our people have
the right, culture, leadership, training, development, and support in order to deliver
the vision of the authority. The aims of the People Strategy has been considered
in the development of the Customer Service Strategy to ensure alignment and
synergies are recognised and acknowledged ensuring both strategies support the
delivery of the Corporate Strategy.
By aligning the Customer Service Strategy to the aims and objectives of our
corporate strategies we will create a golden thread tying together all aspects of
the Council and creating an environment for success.
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7.Our Customers
Charnwood Borough Council has over 190,000 residents with a wide and varying
range of needs.
1.
2.
3.
4.
5.

17% of our residents are aged 0 to 15
65% are of working age (16-64)
Over 18% are aged 65+
18% of working age people are in receipt of benefits
Nearly 74% of state pension age people are in receipt of benefits

In our most recent residents survey (2019) customers told us:
→ When reporting a problem, eight out of ten (80%) contacted the Council by
telephone, half (50%) by email and almost a third (31%) through the
website.
→ 86% were satisfied with their experience of contacting the council.
→ If the Council provided more online services, 71% would use them.
However, due to the Covid-19 pandemic we have seen a significant shift in the
way customers are now accessing our services. Although we had seen a steady
reduction of customers using the more traditional channels such as face to face
and telephone, the restrictions implemented as a result of the pandemic have
meant customers have had to use alternative methods to access the services they
need.
In 2019/20 Customer Services answered 130,000 calls, served 42,500 visitors to
our offices and customers completed 15,200 forms online.
By comparison, in 2020/21, the year of the pandemic, Customer Services
answered 120,000 calls (-8%), served only 712 (-98%) visitors to the offices and
customers completed 40,000 forms online (+163%).
The diagrams below show a visual representation of:
1. The steady decline in numbers of customers using our phone channel, with
a significant reduction in customers using our face-to-face service centre (as
a result of the pandemic) and a significant increase in the use of our online
forms.
2. A year-on-year increase in customers visiting our website
3. A dramatic increase in followers to our social media channels as well as the
introduction of new channels
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With the average cost of customer interactions (based on SOCITM data) as
follows:
▪ Face to face interactions - £8.62
▪ Telephone interactions - £2.83
▪ Digital (online) interactions - £0.15
The migration to more digital and self-service channels present a sizeable
opportunity to increase the accessibility of our services whilst creating efficiencies.
With a significant uptake in digital and online services it would be easy to make
the assumption that all of our residents can access our services in this way.
However, a digital skills gap analysis was recently undertaken for the Borough
which highlighted the following issues:
▪
▪
▪
▪
▪
▪

20% of adults in Charnwood have no laptop
8.5% have no internet access at home
13,000 (8.8%) of residents of completely offline (11,000 of these are 65+)
10% only use a smartphone to go online
21% don’t have the essential digital skills for life
12% have no foundation digital skills

Furthermore, the report highlighted a number of areas within the Borough that are
at a risk of digital exclusion. Motivating digitally excluded customers to engage
with the digital world can be difficult. To do this successfully requires compelling
‘hooks’ for each person, and each organisation. Simply ‘selling’ or presenting a
new digital service or technology does not create digital journeys. People and
organisations need to understand what is beneficial for them and what an
improved life or service might feel like in a digital world. Understanding people’s
motivations will be key.

Customer Service Strategy 2022-25

16

8.Our aims, principles, and objectives
Aims
The aim of our strategy is quite simple, we will place our customers at the heart of
everything we do, to make every interaction a positive experience: accessible,
consistent, efficient, and simple.
Accessible

Simple

Positive
Customer
Experience

Consistant

Efficient

Principles
The strategy draws upon the following principles and themes in its design:
Customer First: Placing customers at the heart of the organisation. Empowering
our staff to provide their very best customer experience.
Customer Access: A modern, fresh approach to customer experience and
spaces, whether physical or digital. Light, clean and welcoming environments.
Digital by Default: Digital experiences so good that they are the channel of
choice.
Inclusion: Recognising our customers’ unique circumstances and in doing so
ensuring that those that need our services are not excluded.
Customer Insight: Establishing our data sources and consistently measuring our
customer experiences. Knowing our customers and their needs. Understanding
why things go wrong and learning from this to improve our services.
Value for Money, Efficiency and Return on Investment: Recognising the
financial climate, benefit focused outcomes, business minded decision making.
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Objectives
Putting our customers, the heart of what we do
By putting customer at the heart of what we do we will create a consistent positive
customer experience delivering services that meet their needs. We will include
our customer when redesigning our services, looking through the lens of our
customer to the ensure the design meets their needs.
To achieve this, we will:
❖ Redesign our processes from end to end, reducing the number of times we
transfer customers between teams and focussing on resolving issues at first
point of contact
❖ Identify appropriate channels for service delivery – while the majority of
customers will be encouraged to access services online, we will provide
alternative channels for those who need additional channels (e.g. face to
face appointments
❖ Increase self-service and automate first (where appropriate)
❖ Ensure customers are involved in the development of our services and the
redesign process
❖ Use the data we hold about our customers to inform the way we improve
processes and deliver our services
❖ Improve the efficiency of our services which will ultimately reduce costs and
increase quality
❖ Ensure services are inclusive and respond to equality needs
❖ Enable customers to give feedback on processes and services
❖ Eliminate paper where possible responding to our responsibilities under the
Green Agenda

Digital Inclusion
As more and more services are made available online we must ensure that those
customers who have limited digital skills and access to technology are supported
and encouraged to develop their skills to take advantage of the numerous benefits
associated with being online.
We recognise that addressing the digital skills gap is not the responsibility of one
organisation, we will look to work will local and national organisations to play our
part in improving the lives of our customers.
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To do this we will:
❖ Work with partners to create a Digital Inclusion Network, to identify
organisations that offer support, skills training, and equipment
❖ Increase the number of Digital Champions (DCs) across the borough,
providing more opportunities for people to access digital support
❖ Create and embed a Charnwood ‘Triage and Signposting System’ to help
identifying customer needs and signpost them to the most appropriate
support
❖ Target the wards with the highest risk of digital exclusion, looking for
opportunities to raise the skills levels in these areas
❖ Centralise all information about digital skills in the District in one place, such
as CBC Website, making it easier for people to find what they need
❖ Our employees will support our customers to self-service in the first instance
to help develop their knowledge, skills and confidence in accessing services
in digital ways
❖ We will offer free access to our Wi-Fi network when on Council premises
and will continue to offer free access to our public access computers in our
Customer Service Centre
❖ We recognise that not all customers will be able to use our digital services
and for those customers we will continue to offer telephone and face to face
services

Harnessing digital technology
Harnessing the power of digital technology will enable the Council to increase
accessibility and flexibility for our customers, delivering efficient and effective low
costs services whilst freeing up our resources to support those customers with
more specific needs
To do this we will:
❖ Make online channels convenient and easy to use so that customers choose
this as their preferred method of contact with us
❖ Design all online forms to enable system integration and automation
❖ Utilise new technology such as artificial intelligence to deliver services in a
more efficient way
❖ Develop and increase the use of webchat and social media channels
❖ Use telephone for supported and complex transactions only, phasing out the
use for low need and simple transactions
Customer Service Strategy 2022-25
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❖ Investigate the use of voice recognition to help customers find services more
quickly
❖ Provide face to face service only where needed to meet complex and
specific customer needs
❖ Implement a modern and efficient relationship management system which
supports customers to self-serve and manage their transactions online
❖ Review our current website with a view of improving the mobile accessibility
and useability through new technology

Involving the whole organisation
Customer Service goes far beyond the Customer Services Team, as an
organisation we recognise that every employee and stakeholder has a part to play
in delivering a positive customer experience. Every phone call, email, and face to
face interaction provides the ability to shape the perception of the Council and
what it is trying to achieve.
To do this we will:
❖ Use our customer satisfaction results and complaints feedback to develop
and improve our services, sharing learning and development with all
employees
❖ Introduce an organisation wide approach to collecting customer satisfaction
through the use of a single satisfaction question
❖ Embed our Customer Promise across the organisation to provide a
consistent experience for all customers
❖ Ensure employees have access to appropriate support and training to
provide them with the tools and skills to deliver positive customer
experiences
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9.Our journey
This strategy will be delivered over the next 3 years. The diagram below sets out
an indicative but ambitious approach to delivering the Customer Service Strategy.
Each element of the journey needs to be assessed individually to ensure it is
responsive to the fast-changing environment of the digital world and our customer
expectations.

.
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APPENDIX B

Equality Impact
Assessment
Customer Service Strategy
2022-2025

03/09/2021

•

Background
An Equality Impact Assessment is an improvement tool. It will assist you in ensuring that you have
thought about the needs and impacts of your service/policy/function in relation to the protected
characteristics. It enables a systematic approach to identifying and recording gaps and actions.

• Legislation- Equality Duty
As a local authority that provides services to the public, Charnwood Borough Council has a legal
responsibility to ensure that we can demonstrate having paid due regard to the need to
✓
✓
✓

Eliminate discrimination, harassment, victimisation.
Advance Equality of Opportunity
Foster good relations

For the following protected characteristics:
✓
✓
✓
✓
✓
✓
✓
✓
✓

Age
Disability
Gender reassignment
Marriage and civil partnership
Pregnancy and maternity
Race
Religion or belief
Sex (Gender)
Sexual orientation

What is prohibited?
✓
✓
✓
✓
✓
✓
✓
✓
✓

Direct Discrimination
Indirect Discrimination
Harassment
Victimisation
Discrimination by association
Discrimination by perception
Pregnancy and maternity discrimination
Discrimination arising from disability
Failing to make reasonable adjustments

Complete this action plan as you go through the questions

•

Step 1 – Introductory information

Title of the policy

Customer Service Strategy 2022-2025

Lead officer and others
undertaking this assessment

Karey Barnshaw

Date EIA started

23rd August 2021

Date EIA completed

24th August 2021

Customer Service Strategy EIA
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•

Step 2 – Overview of policy/function being assessed

Outline: What is the purpose of this policy? (Specify aims and objectives)

Charnwood Borough Council is transforming the way that it interacts with its customers. This strategy
provides the vision and principles for this transformation and in doing so, outlines our ambition and
appetite to meet our customers’ needs.
This strategy sets out our vision to achieve the best possible experience for our customer, whoever
they are (residents, businesses, partners, or suppliers) and whenever they deal with us.
What specific group/s is the policy designed to affect/impact and what is the intended change or
outcome for them?
The Strategy could impact on all customers who contact the Council. The aim of the strategy is to place
our customers at the heart of everything we do, to make every interaction a positive experience:
accessible, consistent, efficient, and simple.
Which groups have been consulted as part the of creation or review of the policy?

Previous residents surveys, a digital skills gap analysis and customer insight data has all been used to
inform the strategy. In addition, customer comments/feedback, contact data and statistics have also
been utilised. No specific groups have been consulted on as part of the development of the strategy.

•

Step 3 – What we already know and where there are gaps

List any existing information/data do you have/monitor about different diverse groups in relation to this
policy? Such as in relation to age, disability, gender reassignment, marriage and civil partnership,
pregnancy & maternity, race, religion or belief, sex, sexual orientation etc.
Data/information such as:
•
•
•

•

Consultation
Previous Equality Impact Assessments
Demographic information
Anecdotal and other evidence

Digital Skills Gap Analysis report completed by Citizen Online which identifies digital skills gaps by age
and location
All other data and information are not specific to the groups listed
Previous outcomes in Resident Survey’s (specify year if known)
Census Data (has this been used during the process, if so, I would reference it here)
What does this information / data tell you about diverse group? If you do not hold or have access to
any data/information on diverse groups, what do you need to begin collating / monitoring? (Please list)
The digital skills gap analysis provides a breakdown by age groups and locations where there is likely
to be a higher risk of digital exclusion. This information has been used to create an action plan to
address the high-risk areas and recommendations from the report.

•

Step 4 – Do we need to seek the views of others? If so, who?

Customer Service Strategy EIA
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Considering the answers given in Step 2, do you need to consult with specific groups to identify needs /
issues? If not explain why.
It is not felt that view of specific groups is needed to be consulted with on this strategy. The Strategy
sets out an approach that commits to involving customers where appropriate/possible in the future
development of new services to ensure that customers have the opportunity to inform the development
of new services. The Strategy does not seek to withdraw any services from customers, instead it looks
to increase the services that are available online for those customers than can and want to use this
method but always retain services via other channels such as face to face to support those customers
who need to use these channels.

•

Step 5 – Assessing the impact

Considering any data/consultation/information and your own knowledge, identify whether the policy has
a positive or negative impact on the individuals or community groups who identify with any ‘protected
characteristics’ and provide an explanation for your decision. Please refer to the general duties on the
front page.
Age

Positive – the strategy recognises that different customers’
needs may have an impact on the way customers
can/want/need to access our services and ensures this is
considered and that there is choice and support for customers
regardless of the channel they use

Disability

Positive - the strategy recognises that different customers’
needs may have an impact on the way customers
can/want/need to access our services and ensures this is
considered and that there is choice and support for customers
regardless of the channel they use

•
•
•
•

•

Physical
Visual
Hearing
learning disabilities
mental health

Gender Reassignment (Transgender)

Positive - the strategy recognises that different customers’
needs may have an impact on the way customers
can/want/need to access our services and ensures this is
considered and that there is choice and support for customers
regardless of the channel they use

Potential barrier to access relevant information due to limited
local information on gender reassignment of Borough
demographics
Race

Customer Service Strategy EIA

Positive - the strategy recognises that different customers’
needs may have an impact on the way customers
can/want/need to access our services and ensures this is
considered and that there is choice and support for customers
regardless of the channel they use
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Language may constitute a barrier however the strategy will
be available in different languages as required
Religion or Belief (Includes no belief)

Positive - the strategy recognises that different customers’
needs may have an impact on the way customers
can/want/need to access our services and ensures this is
considered and that there is choice and support for customers
regardless of the channel they use

Sex (Gender)

Positive - the strategy recognises that different customers’
needs may have an impact on the way customers
can/want/need to access our services and ensures this is
considered and that there is choice and support for customers
regardless of the channel they use
Potential barrier to access relevant information due to limited
local information on sexual orientation of Borough
demographics

Sexual Orientation

Positive - the strategy recognises that different customers’
needs may have an impact on the way customers
can/want/need to access our services and ensures this is
considered and that there is choice and support for customers
regardless of the channel they use

Other protected groups

Positive - the strategy recognises that different customers’
needs may have an impact on the way customers
can/want/need to access our services and ensures this is
considered and that there is choice and support for customers
regardless of the channel they use

•

•

Pregnancy & maternity
Marriage & civil partnership

Other socially excluded groups
•
•
•
•
•
•

Carers
Low literacy
Priority neighbourhoods
Health inequalities
Rural isolation
Asylum seeker and refugee
communities

Positive - the strategy recognises that different customers’
needs may have an impact on the way customers
can/want/need to access our services and ensures this is
considered and that there is choice and support for customers
regardless of the channel they use

Where there are potential barriers, negative impacts identified and/ or barriers or impacts are unknown,
please outline how you propose to minimise all negative impact or discrimination.
•

•

If you have identified adverse impact or discrimination that is illegal, you are required to take action to
remedy this immediately.
Additionally, if you have identified adverse impact that is justifiable or legitimate, you will need to consider
what actions can be taken to mitigate its effect on those groups of people.

The strategy recognises that different customers’ needs may have an impact on the way they
can/want/need to access our services and ensures this is considered to minimise any negative impact
by providing choice and support for customers regardless of the access channel they use.
Effective monitoring of all protected characteristics will be vital to ensure any potential barriers are
removed at the earliest opportunity.

Customer Service Strategy EIA

5

Summarise your findings and give an overview as to whether the policy will meet Charnwood Borough
Council’s responsibilities in relation to equality and diversity (please refer to the general duties on the
front page).
The Customer Services Strategy includes the following principles:
Customer First: Placing customers at the heart of the organisation. Empowering our staff to provide their
very best customer experience.
Customer Access: A modern, fresh approach to customer experience and spaces, whether physical or
digital. Light, clean and welcoming environments.
Digital by Default: Digital experiences so good that they are the channel of choice.
Inclusion: Recognising our customers’ unique circumstances and in doing so ensuring that those that
need our services are not excluded.
Customer Insight: Establishing our data sources and consistently measuring our customer experiences.
Knowing our customers and their needs. Understanding why things go wrong and learning from this to
improve our services.
Value for Money, Efficiency and Return on Investment: Recognising the financial climate, benefit
focused outcomes, business minded decision making.
These principles will ensure that the Strategy will meet the Councils responsibilities in relation to
equality and diversity.

•

Step 6- Monitoring, evaluation, review

Are there processes in place to review the findings of this Assessment and make appropriate changes?
How will you monitor potential barriers and any positive/ negative impact?
The delivery of the overall strategy will be monitored by the SWaP board, any individual project arising
from the strategy will require a separate EIA to ensure that the changes meet the requires standards.
How will the recommendations of this assessment be built into wider planning and review processes?
e.g. policy reviews, annual plans and use of performance management systems.
There are no specific recommendations from this assessment.

•

Step 7- Action Plan

Please include any identified concerns/actions/issues in this action plan. The issues identified should
inform your Service Plan and, if appropriate, your Consultation Plan
Reference

Action

Responsible
Officer

Number

Target Date

001

Delivery of the overall strategy will be monitored
by the SWaP board

Karey Barnshaw /
SWaP Board

2022-2025

002

Continue to monitor individual feedback and/or
satisfaction levels to ensure no groups are
adversely impacted

Karey Barnshaw

2022-2025

Customer Service Strategy EIA
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•

Step 8- Who needs to know about the outcomes of this assessment and how will they be
informed?
Who needs
to know?

How they will be informed
(we have a legal duty to publish EIA’s)

Employees

All
employees

Through One Charnwood, Team meetings
and regular updates

Service users

All
customers

The strategy will be published on our
website and available in hard copy on
request. The Strategy will also be
approved by full Council with the meeting
being accessible by members of the public

Partners and stakeholders

Members

The Strategy will be approved by full
Council, provision the opportunity for all
member to be made aware of the strategy

Others

N/A

To ensure ease of access, what other
communication needs/concerns are there?

N/A

•

Step 9- Conclusion (to be completed and signed by the Service Head)

Delete as appropriate
I agree with this assessment

If disagree, state action/s required, reasons and details of who is to carry them out with timescales below.

Signed (Service Head): Karey Barnshaw
Date: 23rd Aug 2021

Please send completed & signed assessment to Vicky Brackenbury for publishing.

Customer Service Strategy EIA
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APPENDIX 2
INFORMAL CABINET
16TH SEPTEMBER 2021

PRESENT:

The Leader (Councillor Morgan)
The Deputy Leader (Councillor Barkley)
Councillors Bailey, Bokor, Harper-Davies, Mercer,
Poland, Rattray and Smidowicz
Councillor Seaton
Chief Executive
Strategic Director; Environmental and Corporate
Services
Head of Strategic Support
Strategic Director; Commercial Development,
Assets and Leisure
Head of Landlord Services
Head of Regulatory Services
Head of Planning and Regeneration
Head of Leisure and Culture
Head of Financial Services
Head of Customer Experience
Group Leader Plans, Policies and Place Making
Democratic Services Officer (EB)
Democratic Services Officer (LS)

APOLOGIES: Councillor Rollings
The Leader stated that this informal meeting would be livestreamed and recorded,
and the recording subsequently made available via the Council’s website. He also
advised that, under the Local Authorities (Executive Arrangements) (Meetings and
Access to Information) (England) Regulations 2012, other people may film, record,
tweet or blog from this meeting, and the use of any such images or sound recordings
was not under the Council’s control.
20.

DISCLOSURES OF PECUNIARY AND PERSONAL INTERESTS
Councillors Bokor, Morgan and Rattray declared interests in respect of item 10 on the
agenda (Loughborough BID Ballot) as Directors of Loughborough BID. They would
leave the meeting during consideration of the item.

21.

LEADER'S ANNOUNCEMENTS
No announcements were made.

22.

MINUTES OF PREVIOUS MEETING
The minutes of the meeting held on 1st July 2021 would be submitted to the next
formal meeting of the Cabinet for confirmation as a correct record.
1
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23.

QUESTIONS UNDER CABINET PROCEDURE 10.7
Mr M. Hunt – Study of Houses in Multiple Occupation
“1.

In December the Council published A study of Housing in Multiple Occupation
(HMO) in Charnwood by Professor Darren Smith and Dr Andreas Culora of
Loughborough University costing over £20,000 over three years, so why was this
charged to the Loughborough Special Expenses when it clearly relates to the
Borough as a whole and contributes to the Evidence Base of the Draft Borough
Local Plan and the Borough Housing Needs Assessment?

2.

Given that the first aim of the Study was “the creation of a comprehensive
database identifying HMO in the Borough which can be updated as new
information becomes available”, which are the contributing data sources to that
database?

3.

As the Study states “the database (HiMOG) provides an opportunity and
baseline to annually update of the identification of HMOs and to identify the total
number of bed spaces within each dwelling (i.e. total occupancy counts for each
dwelling)”, is it in active use and if so why has the database never been
updated?

4.

Would the Council include this contract in a forthcoming internal audit?”

The following response had been published prior to the meeting:
1.

The study was commissioned in response to a recommendation from the
Council’s Budget Scrutiny Panel following calls from Loughborough ward
councillors to have a better understanding of HMO saturation in Loughborough in
light of emerging research from Loughborough University into HMO geographies.
As part of the budget setting process for the 2015/16 financial year, funding for
the costs of the study was agreed by the Cabinet and Council (minute references
Cabinet 84.4 2014/15 and Council 78.1.15 2014/15) in the form of a contribution
towards the cost of a PhD thesis.
While the study considered the impacts of HMOs across the whole Borough, the
HIMOG database is only used in relation to planning decisions in Loughborough
where an Article 4 Direction is in place. Similarly, Policy H7 in the Presubmission Draft Local Plan only applies the threshold approach that makes use
of the database to Loughborough.
The budget reports, including the allocation of this expenditure to the
Loughborough Special Expenses, were prepared by the Council’s Head of
Finance and Property Services and agreed by the Council’s Section 151 Officer
who is responsible for the proper financial management of the Council.

2.

The HIMOG database was created in 2018 from the following datasets:
•

HMO Licences
2
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•
•
•
•
•

24.

Planning Register
Student registration data
Electoral Register
Council Tax exemptions
Information provided by local residents.

3.

The HIMOG database is in active use and is updated.

4.

Following the end of the project, and the handing over of the HIMOG database to
the Council in 2018, there has been no contractual arrangement between the
Council and Professor Smith.

TENANCY POLICY 2021-2025
Considered, a report of the Head of Landlord Services setting out an updated Tenancy
Policy for the period 2021-2025 (item 6 on the agenda filed with these minutes).
At the request of T. Edwardes, Chair of the Housing Management Advisory Board, the
Head of Landlord Services presented verbally the views of the Board, as follows:
“The Housing Management Advisory Board considered the Tenancy Policy at its
meeting on 12th May 2021. The Board heard that the policy promoted the targeted
use of fixed-term tenancies to prevent anti-social behaviour, whereby prospective
tenants with a history of serious ASB would be offered a fixed-term tenancy of 2 years
commencing after the 12-month introductory tenancy period. If there was serious ASB
then the Council could decide not to issue a new tenancy at the end of the 2-year fixed
term.
The Board also heard that fixed term tenancies would be used to support the best use
of housing stock, with high demand four bedroom and above and wheelchair
accessible properties being offered on a 10-year fixed term tenancy in addition to the
introductory tenancy period.
The Board was provided with assurances that throughout the period of fixed term
tenancy, advice and support would be offered to tenants on the conduct of the tenancy
and re-housing options as appropriate, that household vulnerability would be
considered when making a decision not to renew a tenancy at the same address, and
that each case would be considered on its own merits.
The Board was generally supportive of the policy, which was noted”.
The Head of Landlord Services assisted with consideration of the report.
RESOLVED that the following be recommended to the Leader for his decision:
1.

that the Tenancy Policy 2021-2025, attached at Appendix 1 to the report of the
Head of Landlord Services, be approved;

2.

that delegated authority be given to the Head of Landlord Services, in
consultation with the Cabinet Lead Member for Public Housing and the Head of
3
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Strategic and Private Sector Housing, to make minor amendments to the
Tenancy Policy 2021-2025;
3.

that the views of the Housing Management Advisory Board be noted.

Reasons

25.

1.

To update the Council’s policy on its approach to (amongst other things) the type
of tenancies it will grant, where tenancies are granted for a fixed term, the length
of those terms, and the circumstances in which it will grant tenancies of a
particular type.

2.

To enable minor changes to the policy to be made to support the effective
management of tenancies in a way that is consistent with the Council’s Scheme
of Delegation.

3.

To acknowledge the work undertaken by and the views of the Housing
Management Advisory Board.

DRAFT NEW TENANCY AGREEMENT FOR COUNCIL HOMES
Considered, a report of the Head of Landlord Services setting out a draft updated
Tenancy Agreement for introductory and secure tenants prior to notification of
variation to the existing tenancy agreement being issued to the Council’s tenants as
part of a legally required consultation process (item 7 on the agenda filed with these
minutes).
At the request of T. Edwardes, Chair of the Housing Management Advisory Board, the
Head of Landlord Services presented verbally the views of the Board, as follows:
“The Board heard that it was good practice for landlords to update their tenancy
agreement on a periodic basis to reflect current legislation, and to support a robust
approach to tenancy management. This was a key document that defined the
relationship between the Council and its tenants, and after full consideration the Board
recommended a number of amendments, which the Chair of the Board was pleased to
say had been incorporated into the final draft.
The Board was supportive of the draft new tenancy agreement, both noting and
commending it to Cabinet.”
The Board was thanked for its work in considering this and the previous item.
The Head of Landlord Services assisted with consideration of the report. In response
to a question, he confirmed a typo on agenda page 44, first sentence of paragraph
entitled Crime and Disorder should read “The draft new Tenancy Agreement contains
terms which will enhance the Council’s ability to take enforcement action to tackle antisocial behaviour (ASB), hate incidents, and domestic abuse”.
RESOLVED that the following be recommended to the Leader for his decision:
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1.

that the draft Tenancy Agreement, attached at Appendix 1 to the report of the
Head of Landlord Services, be approved for consultation in accordance with
Section 103 of the Housing Act 1985;

2.

that following consultation, the draft Tenancy Agreement be updated with regard
to the tenant response;

3.

that subject to there being no significant amendments to the draft Tenancy
Agreement, the Head of Landlord Services be given delegated authority, in
consultation with the Cabinet Lead Member for Public Housing, to implement the
updated Tenancy Agreement;

4.

that the views of the Housing Management Advisory Board be noted.

Reasons

26.

1.

To obtain Cabinet approval of the content of the draft Tenancy Agreement before
a legally required consultation process commences.

2.

To have regard to feedback received from tenants.

3.

To implement, efficiently, an updated Tenancy Agreement which clearly sets out
the rights and responsibilities of the Council as a landlord, and those of its
tenants.

4.

To acknowledge the work undertaken by and the views of the Housing
Management Advisory Board.

CORPORATE ANTI-SOCIAL BEHAVIOUR AND HATE INCIDENT POLICY 20212025
Considered, a report of the Head of Landlord Services, the Head of Neighbourhood
Services and the Head of Regulatory Services setting out a new Corporate Anti-Social
Behaviour and Hate Incident Policy for the period 2021-2025 (item 8 on the agenda
filed with these minutes).
Councillor Seaton, Chair of the Scrutiny Commission, presented a report setting out
the Commission’s pre-decision scrutiny of the matter and recommendation (copy filed
with these minutes).
The Head of Landlord Services and the Head of Regulatory Services assisted with
consideration of the report.
RESOLVED that the following be recommended to the Leader for his decision:
1.

that the Corporate Anti-Social Behaviour and Hate Incident Policy 2021-2025,
attached at Appendix 1 to the report of the Head of Landlord Services, the Head
of Neighbourhood Services and the Head of Regulatory Services, be approved;
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2.

that delegated authority be given to the Head of Landlord Services, in
consultation with the Head of Neighbourhood Services, the Head of Regulatory
Services and the relevant Cabinet Lead Members, to make minor amendments
to the Corporate Anti-Social Behaviour and Hate Incident Policy 2021-2025;

3.

that the report of the Scrutiny Commission be noted.

Reasons

27.

1.

To set out a corporate policy on the Council’s approach to managing anti-social
behaviour (ASB) and hate incidents.

2.

To enable minor changes to be made to support the effective management of
ASB.

3.

To acknowledge the work undertaken by and the views of the Scrutiny
Commission.

CARBON NEUTRAL PLAN
Considered, a report of the Head of Planning and Regeneration setting out the
Charnwood 2030 Carbon Neutral Plan and a short-term action plan (item 9 on the
agenda filed with these minutes).
Councillor Seaton, Chair of the Scrutiny Commission, presented a report setting out
the Commission’s pre-decision scrutiny of the matter and recommendation (copy filed
with these minutes).
The Head of Planning and Regeneration and the Group Leader Plans Policies and
Place Making assisted with consideration of the report.
RESOLVED that the following be recommended to the Leader for his decision:
1.

that the Charnwood Carbon Neutral Plan, contained in Appendix A to the report
of the Head of Planning and Regeneration, be approved;

2.

that the short-term action plan for the next three years, set out in Part B of the
report of the Head of Planning and Regeneration, be approved;

3.

that the Head of Planning and Regeneration, in consultation with the Cabinet
Lead Member for Transformation, be given delegated authority to review and
update the Carbon Neutral Plan through the Carbon Neutral Project Board.

4.

that the report of the Scrutiny Commission be noted.

Reasons
1.

To set out the overall direction and plan of the Council in relation to its climate
change commitment to be carbon neutral by 2030.
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2.

To enable projects for reducing the Council’s carbon footprint to be progressed.

3.

To enable the plan to be kept up to date and amendments to be made as
necessary to reflect changing circumstances, opportunities, and Council
priorities.

4.

To acknowledge the work undertaken by and the views of the Scrutiny
Commission.

Having declared interests, Councillors Bokor, Morgan and Rattray left the meeting
prior to the consideration of the following item.
28.

LOUGHBOROUGH BID BALLOT
This item was chaired by Councillor Barkley.
Considered, a report of the Head of Leisure and Culture setting out the Loughborough
Business Improvement District (BID) Renewal Proposal (item 10 on the agenda filed
with these minutes).
The Head of Leisure and Culture assisted with consideration of the report.
RESOLVED that the following be recommended to the Deputy Leader for his
decision:
1.

that the BID Renewal Proposal be endorsed;

2.

that the supporting information to support the BID Renewal Proposal including
the BID Business plan be noted.

Reasons
1.

To ensure the Cabinet is aware of the proposal and has no objection to it.

2.

To enable the ballot to proceed within legal requirements.

Councillors Bokor, Morgan and Rattray returned to the meeting.
29.

CAPITAL PLAN AMENDMENT REPORT
Considered, a report of the Head of Financial Services setting out proposed changes
to the 2021-2023 Capital Plan and its financing (item 11 on the agenda filed with these
minutes).
The Head of Financial Services assisted with consideration of the report.
RESOLVED that the following be recommended to the Leader for his decision:
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1.

that the current Capital Plan for 2021/22 - 2022/23, as amended by the changes
shown in Appendix 1 to the report of the Head of Financial Services, in the
budgeted sum of £59,343,800 be approved;

2.

that the Disabled Facilities Grants (DFG) scheme be increased by £68.6k, in line
with the Disabled Facilities Grants received from the Ministry of Housing,
Communities and Local Government, the total DGF Capital budget being
£2,116,900 in 2021/22;

3.

that the Outwoods Country Park – Visitor Centre and Cafe scheme be reduced
by £50k, the reason being the external funding will not be received towards this
scheme;

4.

that a virement be made of £3k from the Replacement Hardware Programme
Capital Budget to Planned Buildings Improvements for the purchase of docking
stations;

5.

that additional decisions, taken by Officers, in relation to new S106 schemes
added to the Capital Programme also included in Appendix 1 to the report be
noted;

6.

that amendments to the Capital Programme since 10th December 2020 Minute
64 be noted.

Reasons

30.

1.

To enable the current Capital Plan to be the basis for capital spending by the
Council and so that schemes may proceed.

2.

To confirm that the Disabled Facilities Grants scheme be increased which is
funded by an external grant.

3.

To confirm that the Outwoods Country Park – Visitor Centre and Café scheme be
decreased by the external funded amount.

4.

To enable the capital scheme budget to be available in 2021/22.

5.

To note the new Capital Schemes as part of S106 Agreements implemented by
Officers for Third Parties.

6.

To note amendments to the Capital Programme since Cabinet 10th December
2020 minute 64.

ROTHLEY CENTRE S106 REFURBISHMENT
Considered, a report of the Strategic Director; Commercial Development, Assets and
Leisure setting out a project to deliver refurbishment of Rothley Centre, a community
asset within Rothley Parish, using a Section 106 contribution received from a
developer and specifically allocated to this area (item 12 on the agenda filed with
these minutes).
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The Strategic Director; Commercial Development, Assets and Leisure assisted with
consideration of the report.
RESOLVED that the following be recommended to the Leader for his decision:
1.

that the spend of the S106 fund included in the 2021-22 Capital Plan to the
Rothley Centre Project amounting to £367,600.00 be approved;

2.

that the inclusion of the Rothley Centre Project into the Charnwood Borough
Council Annual Procurement Plan 2021-22 be approved;

3.

that authority is delegated to the Strategic Asset Manager, in consultation with
the Strategic Director; Commercial Development, Assets and Leisure and the
Section 151 Officer, to carry out the procurement and management of works.

Reasons

31.

1.

To ensure the timely spend of a S106 contribution intended to benefit the
residents and users of the facility.

2.

To ensure the scope of works procured meets the requirements of tenant
(Rothley Parish Council) and delivers a sustainable community asset for the
long-term benefit of the residents and visitors to the area.

3.

To ensure the project is delivered in a timely and efficient manner.

FEASIBILITY WORK FOR NEW COUNCIL OFFICES
Considered, a report of the Strategic Director; Commercial Development, Assets and
Leisure setting out a proposal to begin the exploratory works required to construct a
new Council office (item 13 on the agenda filed with these minutes).
Councillor Seaton, Chair of the Scrutiny Commission, presented a report setting out
the Commission’s pre-decision scrutiny of the matter and recommendation (copy filed
with these minutes).
The Scrutiny Commission was thanked for its pre-decision scrutiny of this matter and
items earlier in the meeting.
The Strategic Director; Commercial Development, Assets and Leisure assisted with
consideration of the report.
RESOLVED that the following be recommended to the Leader for his decision:
1.

that the recommendation of Southfield Extension Car Park as a potential site for
new Council offices be accepted and that approval be granted to undertake
exploratory works to determine construction feasibility with a budget of up to
£150,000 funded from Capital Plan Reserve;
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2.

that authority for the same be delegated to the Strategic Director; Commercial
Development, Assets and Leisure, in consultation with the Statutory Officers, the
Leader and the Deputy Leader, to undertake the works.

3.

that the report of the Scrutiny Commission be noted.

Reasons

32.

1.

To understand the site’s suitability for building and to determine if there are any
specific conditions that should either be factored into design or scope of works.

2.

To allow for the timely completion of the works such that the next phases of the
project can be planned and submitted for scrutiny and approval.

3.

To acknowledge the work undertaken by and the views of the Scrutiny
Commission.

AMENDMENTS TO ANNUAL PROCUREMENT PLAN
Considered, a report of the Strategic Director; Commercial Development, Assets and
Leisure setting out proposed amendments to the Annual Procurement Plan 2021/22
(item 14 on the agenda filed with these minutes).
The Strategic Director; Commercial Development, Assets and Leisure assisted with
consideration of the report.
RESOLVED that the following be recommended to the Leader for his decision:
1.

that the contracts, over £25,000 and up to £75,000 as listed in Appendix A to the
report, be let in accordance with Contract Procedure Rules;

2.

that the contracts, over £75,001 and up to £500,000 as listed in Appendix B to
the report, be let in accordance with Contract Procedure Rules.

Reason
1.& 2. To allow contracts of the Council to be let in accordance with Contract
Procedure Rules.
33.

CUSTOMER SERVICES STRATEGY 2022-25
Considered, a report of the Head of Customer Experience setting out an updated
Customer Service Strategy for the period 2022-2025, for recommendation to Council
(item 15 on the agenda filed with these minutes).
The Head of Customer Experience assisted with consideration of the report.
RESOLVED that the following be recommended to the Leader for his decision:
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that it be recommended to Council that the Customer Services Strategy 2022-2025,
as set out in the Appendix to the report of the Head of Customer Experience, be
approved.
Reason
To identify the priorities against which the Council will seek to maintain and enhance
its Customer Service capabilities over the period 2022-2025.

NOTE:
This meeting was informal for the purpose of recommending decisions to the Leader
or Deputy Leader.
A Leader’s Decision dated 30th July 2021 delegated all Executive functions and
decision making to the Leader for a period of three months in accordance with Section
9E of the Local Government Act 2000.
A Leader’s Decision dated 16th September 2021 delegated all Executive functions
and decision making to the Deputy Leader until 30th September 2021 in accordance
with Section 9E of the Local Government Act 2000 in circumstances where the Leader
in considering a matter may under the provisions of the Code of Conduct have a
‘personal interest which might lead to bias’, in the Leader’s absence or other situations
where the Leader is unable to make a decision.
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